SELECTION CRITERIA

Reserv | Event | B.File
# Craation for B.Flle-All resery
" Creation for Event:Cony/Group
" Creation for Event

\ 7%

\

TMSforMeetings: PROFORMA

Includes the charges of all the reservations in the MB, grouped by hotel.
Shows charges included in the Event and in the Groups.
Charges included in the Event reservation.

) Creation for Convention/Groups 3> Charges of the Group reservation.

Hotel
Hierarchy Visualizztion Hotels
Hotel

Reservation Fitter
Bocking File ID
Event

MB0000819102

Reservation 0
Start date Booking File

Print Parameters
Template PROFOR NH

PRF-DAILY
=1

Language L0

Printing format

#Biling Remarks

"1 Remarks(250 char)
Flag checked:
" |Hide Tex Total Summary

> VAT breakdown, taxes and proforma number are hidden. —»

Fields will be active only

when selected reservations
are Events, Groups or both.

This filter will depend on
the type of reservation

0 identified before and the
search help will be
available in accordance.

» Selection of defined template.
» PRF-AGENCY / PRF-DAILY / PRF-IND
» Blank = language of the Main Client.

> Text typed in this field.

» Observations written here.

A
A Must be

¥|Show Special Taxes > The amount of the city tax is displayed.

"|show Deducted Commision > Will show the deduction when there is a discounted commission.

mandatorily
checked in some
countries due to
local legislation!

V[Show Summry » Summary of services by nature (same as in quotation and contract).

~|Show Functon Room desripin >~ Show's the name of the room. Unchecked, it will show the generic concept.

Ishow Event Packege Detal 5 |ncludes the DDR breakdown.

* New button next to the «<Remarks» field in the «General Information» tab of the Booking FiIeEﬁ

PART OF

TH | HOTEL GROUP - MINOR

HOTELS

* Executing transaction ZEY_ME_PROFORMA - Proforma ME (RESERVATIONS > Information systems > Events)

« Clicking on the «Templates» button within Booking File and Event Management transactions £

PROFORM |

SELECT THE RESERVATION LINES TO BE TREATED

Once reservations are selected, you will be able to choose between the clients informed in the
reservation (Main Client, Company, CRS, Holder, Payer and Organizer) to issue the document:
> The “Identifier” field informs the type of client.

> In the fields “Main customer” and “Branch” the main client is selected.

There is a control field to view the situation of the reservations included in the selection:

Meetings: Proforma

B
S & DE.0) DR &l 7RI Ve [l G

B\ Hotel Reserv. Bocking File ID Armivel date Reserv.De Main Custa Name 1 Main Cl Identifier Descript Customer Name 1 Branch Event code Vers Start date End date Reservation group name Booking G.
ESBA.CON 55756617 MBO001429221 22.07.2019 24.07.2019 10000615 VIAJES EL COR [ a EV009117 1 PROFORMA MB [ s¢
ESBA.POD 55758620 MB0001429221 22.07.2019 24.07.2013 10000615 VIAJES EL COR EV009117 1 PROFORMA MB [_s¢]
ESMD.PAR 55758575 MB0001429218 15.05.2019 16.05.2019 10000615 VIAJES EL COR EV009117 1 PROFORMA MB SENCT [ 3¢
ESMD.PRI 55756578 MBO001429218 15.05.2019 16.05.2019 10000615 VIAJES EL COR EV009117 1 PROFORMA MB SENCT [ s¢

Green: All reservations contain charges to be billed (TENTA/CONFI status).
B Red: Some of the reservations contain billed charges or they are not in status that generate them.
When you click on the icon, a pop-up will open with the details of the reservations included
in the document and its situation according to the previous logic.

[ Reservas relacionadas

|

S[E¥LE ) EeEE) :
B Hotel Reservation Reservation Typ Shared Relate ChainRoo Description  External r Arrival date Departure  GuestMain client AJCB Status

[ESBACONS__%DDSS?SBEIQ Events PROFORMA MB MQ0000003070 22.07.2019  24.07.2019 VIAJES EL CORTE INGLESS 0 0 0 0CCB Tentative

ESBAPODIU 0055758622 Events MQOO00003070 22.07.2019  24.07.2019 VIAJES EL CORTE INGLESS 0 0 0 0CCB Tentative

ESBAPODIU 0055758620 Conference Group head 1MQOO00003070 22.07.2019  24.07.2019 VIAJES EL CORTEINGLESS 0 0 0 0®CO Tentative

ESBA.CONST 0055758618 Group line
ESBA.PODIU 0055758621 Group line

Superior Double MQD000003070 22.07.2019  24.07.2019
Superior Double MQD000003070 22.07.2019  24.07.2019

VIAJES EL CORTE INGLESS_ 1 0 0 0CCE Tentative
VIAJESEL CORTE INGLESS 1 0 0 0CCE Tentative

ISSUE OF THE DOCUMENT

To issue the proforma, select the lines and click on the “Templates” icon. @

Once the parameters to be displayed have been selected, a Word document will be created.
A record will be created in the “Delivery Control” of each reservation.

The proforma numbers reported can be reprinted by the transaction

ZEY _PROFORMA_REPRINT - Proforma Reprint



PART OF

TMSforMeetings: PROFORMA NH | HOTEL GROUP - MINOR

HOTELS

DOCUMENT

BEE W Result of previously applied filters

=

NMH MEETINGS NH MEETINGS

nspire. create. enjoy. nspire. create. enjoy.
[ PROFORMA Both received and requested prepayments are displayed:
COMPANY NAME
. S0, 23.0TE0NE  22OT.A0ME 0ot EUR FRE-PAYMEMNT 4005000007
HEADER: Mr. SMITH 150,00 ZAOTIONE  2Z.07I0NE G000 EUR
; ADDRESS
Fiscal data of the selected Branch 0T MALAA
Span
Tal: 44000123456
Ermail: infofdinfe.cam
—
Dieaar blr Mdrs.,
Thank you very musch for choosing the MH Hatel Group for your stay.
Wha are pleased bo Send you the proforma with all the ssrvices conlracied. Please check all services, raftes and dabes ane
cormacty stabead
Ve are leaking forward to making your event & Success,
Vours Sincarely, Services & Payments Summary:
MB INFORMATION:
P Refarence Numb=ar ME0001413561 Group Defes 23.07.2018 1 23.07.2015
Example of proforma with the flag . s N Malaga
“Hide Tax Total Summary” checked: Currency EUR Toisl Fancing KH Maiags
TAL: Agwlkal JI2: JumioraiUH: Chidren (B8 : Ssbws
—
03072018 60 » Unarkunflund Fristick Observations added when generating the document:
03.07.2019 100 x Parking 23.07.2018 1x Alcazaba X X
moae | xtnamRenet 23072018 20 x Company Menu & . ) H
100 x Parking
2 x Function Room Rent
04.07.2019 1 Fiip Chart, Leinwand, Beamer HH MALASA, HH HOTELES ESPARA, 3.4
BEVA
IBAN: ESTO0182234 1710018505408
SWIFT: BEVAESMMN
(No VAT breakdown or proforma number is shown)
—

(Legal texts available for countries where they are necessary)
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