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Events report



Filters of the report
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Event report filters

There are different filters as Booking File Detail report:

 Event start date
 Event end date
 Revenue date
 Different status
 By totals, Item type and Item Detail
 Creation date
 Main customer
 Owner
 Statistics
…
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Event report filters

You can select revenue date, different status, revenue by total, ítem…

By default it is already selected ”Alive Status”
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Event report filters

If you want to see schedule of the coffees, resources by meeting room.

We recommend see the report with “ítem detail” clicked (examples slides 14 and 15)



Results of this report
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We find in this report:

 Charges informed in the ítems of the event.

 Schedule by ítems (F&B, resources, set up…).

 DDR (to see total of DDR by event you have to filter). For example:

This event has 20 DDR no 144.

Meeting room called “Harvard 7” has 144 ítems in this example.

 This is not a revenue report.

 This report doesn´t show manual charges.

Results of this report
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Report with “by ítem type” selected.

You have the revenue information on the right of the report.

Results of this report (by item type)
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Report with “by totals” selected.

You have the revenue information on the right of the report.

Results of this report (by totals)
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Report with “by ítem detail” selected.

You have to add columns if you want to see the revenue information of the events.

Please use this option to get the report for the schedules by ítems.

Results of this report (by item detail))
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This is one of the possible layout where you can see:

 start date and time

 number of ítems..of F&B services, resources

 set up…

Results of this report (example by item detail)
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Event report filters (example by item detail)

This is other example with DDR, showing remarks…



THANKS!


