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The invoice should be made out in the name of the Guest staying at the Hotel (duly associated
with the appropriate customer code: party ID)

NB:
The invoice must never be made out to Groupon!

The following fields should be filled in when making the booking:

Main Client and Payer > 1018975152 GROUPON INTERNAC TRAVEL GMBH

Individual Reservations
B F & BB Ewelomecrd & ¥ B &

“ Reservation Client: 1018975152 GROUPON INTERNACIONAL TRAVEL GMBH Amount 692,72 EUR
Arrival: 12.07.2015| Sunday RoomType: Superior Double View *|[JShaow Subtypes Upgrade SUPDBLK Meal Plan BB
Nights: 7 Guests: 20z |gufo |cH[o (BB |0 Currency EUR First service:
Depart.: |19.07.2015) Sunday Room E JELE] (Mo move Last service: BKFS
*General Data W[ *Additional data  *Statistics " Deposits |~ Wl Guarantees | Routing charges | Fixed charges |” Tasks | Loaned ftems  Notices for Reception
Unexpected check-out Biling Central Reservation Office
(s)Reservation dates CRS Mo [ j ) Contract GROUPON_CH|1  GROUPOM CH GMBH - VENTA FLASH
O) Actual dates CRS: Rate FLESH_017 | FLASH 017 - Min 5 nights
Allotment
Client information Payment cond. Expense code CXL_100% | Total of stay
Receiver:
Holder: "' Manuzal price 0,00
Payer: 1012375152 GROUPON INTERNACIONAL TRAVEL GMBH [ Tax included (Only manual price)
Cormpany Resp.: | FREE reservation

In the “Voucher” field, input the number that appears under “Reservation” in the booking
confirmation received with all the booking details.

meta_data

THIS IS A NEW RESERVATION Groupon Travel an B == s
600 W Chicago Ave i ./ *General Data V" *Bilng Information | *Additional data  *Statistic
Chicago IL 60654

phone:

fax:

email: groupontravel@groupon.com Contact person: GROUPON

Phone:

Hesperia Tower

Gran Via, 144 E-Mail: Eartnermanagement.de@grougon.com
Hospitalet de Llobregat, 08907 ES
Reservation: 2656344.2545722 VUUChEr: 2656344 ' 2545 '122

Tead traveler:

Reservation type v
Checkin: Sun 07/12/15 3:00PM  Checkout: Sun 07/19/15 12:00PM  Nights: 7 ) )
Registrat, date: 05.05.2015|language:  |EN  English
Occupants: 2 Adults
CUT-OFF date

Hotel Net Before Credit Card Fee:
Sm Mon Tue Wed Thu Fi Sat

EUR7520 EUR7520 EUR7520 EUR7520 EUR7520 EUR7320 EUR 7520

NH | HOTEL GROUP
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Once the Guest has been registered with his/her party ID, you must:

¢ Inform the Guest of his/her condition as Holder in order to issue the invoice in his/her
name

*General Data *Biling Information ]' *Additional data | *Statistics | Deposits |~ @ Guarantees | Routing charges |~ Fixed charges | Tasks  Loaned items | Notices for Reception |

Unexpected check-out Biling Central Reservation Office
(¥)Reservation dates s o | \_‘ (®) Contract GROUFON_CH 1 GROUPON CH GMBH - VENTA FLASH
) Actual dates CRS: Rate FLASH 017 | FLASH 017 - Min 5 nights
Allotment
Client information Payment cond. Expense code m Total of stay
I Holder: 16073063 |RUTH LARA PERALTA I () Manual price 0,00
— —
Payer: 10128875152 GROUPON INTERMACIOMAL TRAVEL GMBH (| Tax included (Only manual price)
Company Resp.: ["|FREE reservation

o Verify that the top of the page itemising the charges to be invoiced and payable by
Groupon are featured as a credit

ESBA.TOWER Hesperia Tower =%

R... Folio | Payment method Payt Terms | Tax incl. Responsible Folio Format identif. Holder Name Branch Fis.clas Reas:
= T B —
I L 2 Credit v cooo ] Main client ~ IND 10128975152 GROUPON INTERNACIONAL TRAVEL GMBH 0001664602 I
3 On-desk payment - | Main Guest ¥ IND 18073083 RUTH LARA PERALTA -
| la  on-desk payment ¥ [0 Main Guest v D 16073063  RUTH LARA PERALTA <
1“0 ol Ld

Having done all of the above, you are ready to issue the invoice in the name of the Guest and
the debit will be recorded in the account associated with Groupon Internacional Travel GMBH
(1018975152)

If you wish to verify that the invoice has been issued correctly, you can consult the following
transactions from the day after the invoice has been issued (i.e., subsequent to performance of
the Night Audit):

e /CCSHT/AGING_CLI — Customer Aging — in order to verify that the Guest account
presents no outstanding balance

e FBL5N — Customer Line Items — in order to verify that the Groupon account
(1018975152) shows a line featuring the number of the invoice issued
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