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ACCESSING THE REPORT

Navigate to the SAP MM Menu > PURCHASING PROCESS:

FILTER OPTIONS

Recommended options:

Vendor: Enter SAP vendor code(s) to analyze purchase documents*.

Plant: Specify the plant to get the orders list.

Document Number: Filter specific purchasing documents.

Material: Enter SAP item code to analyze.

Document Date: Input a date or date range to view orders within that period.

* If the vendor number is unknown, search by tax number:

DATA DISPLAYED

Supplier 

Number

Hotel 

Number

Order 

Date

PO Number

Goods Receipt, Return Delivery, 

or Subsequent Adjustment

Line Specification

SAP Material 

Number

Short Description 

of the PO
Value the Supplier 

Can Invoice

Total Net Price

Info Record Number 

for Material Creation

Tax Class of the Material



SAP MM PURCHASING REPORTS
REPORT ME2L – PURCHASE ORDERS BY VENDOR

MINOR HOTELS EUROPE & AMERICAS

Business Processes – Operations | September 2024

PRINT THE PO DOCUMENT

VIEW THE PURCHASE ORDER HISTORY

DISPLAY ANY ATTACHED INVOICES

Double-click the yellow bar to open the PO in a new window:

• Click the document number to display the invoice document.

• Select Attachment List from the Services for Object icon.

• Double-click the invoice line to view the invoice.
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