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ACCESSING THE REPORT

Navigate to the SAP MM Menu > PURCHASING PROCESS:

+ [ Favorites
~ [ SAP Menu
+ [ Cick&Hrre
*EMM
~ =5 PURCHASING PROCESS
+ [ Order Entry TMS + Inventory Management Assistant + Invoices Display
~ 55 Reporting Purchase Orders and Goods Receipts - ZMM_PURCHREPORT
~ [E5 Orders reports
* () ZMM_PURCH_ORDERS - Transaction ZMM_PURCH_ORDERS
* ) MC$G - PURCHIS: Material PurchVal Selection
o .
I * &) ME2L - Purchase Orders by Vendor]

e
* &) MC$4 - PURCHIS: Vendor PurchVal Selection
+ [17] Materials movements
+ 1 INVENTORY
+ ] VENDORS MASTER DATA
+ ] MATERIALS MASTER DATA
+ [ INVOICING INCIDENCES MANAGEMENT
+ [ TMSforHotels

&

Recommended options:

Vendor: Enter SAP vendor code(s) to analyze purchase documents®.
Plant: Specify the plant to get the orders list.
Document Number: Filter specific purchasing documents.

FILTER OPTIONS

Purchasing Documents per Vendor

.:FEI Choose...

Goods Receipt, Return Delivery,
or Subsequent Adjustment

. . Vendor to
Material: Enter SAP item code to analyze. — i
X L . Purchasing Organization to g
Document Date: Input a date or date range to view orders within that period. Scope of Lit T
. S =y
* |If the vendor number is unknown, search by tax number: Selection Parameters to =
Document Type to
Purchasing Documents per Vendor s = i
e Purchasing Group to =
& [T choose... —_ —
- Plant to =
Ve . =] L E1
Purchasing Organization = to = TEegaEakegony = i = i
Scope of List ALV Account Assignment Category to =
S : =
Delvery Date to =
; |
Validity Key Date
: vandors (Generl)
e —— I o e oy cote Range of Coverage to -
|
Tax Mumber 2 K: Vendars by Company Code Document Number to =g
L: Vendors by Country . =3
Tox N 3 P Verdrs by Parscriel Humber Material to =
Tox Humber 4 @ T: Vandors by Tax Information ) | = |
Tax Number § Y: Vandors by Adcress Atiributes (Fuzzy Seerch) Material Group to i
VAT Registration Mo, 1 VRd B MO MRS Document Date to =
Vi Procsed Inially According to Credior Sub-Ladger Account
Courtry € Vndors by Class. Intern. Article No. (EAN/UPC) [ lto | [ =
ame - Vandors: Purchasing . . I | I I
v M: Vendors by Material Vendor's Material Number to =
e Vendor Subrange to g
Hmamum o, of Wiy 00 M: Vercr Purtrar Saarch Help Promotion to =
Season to ﬁ
Season Year to ﬁ
. Short Text [ |
JEAS I 1
Vendor Name
&
DATA DISPLAYED
Line Specification Tax Class of the Material
Vendor/supplying plant Plant |Doc. Date  Purch.Doc. * | POH | Ttem Material | Short Text ©Order Quantity| = Still to be inv. | & Net price © Met Value |Info Record  Tx |D Matl Gro..|T T |t
) 1 . . 492,00 == 492,00 == 492,00 1
4504495147 7 . 1. 492,00 - 492,00 « 492,00 1
29872  CHUBB DEUTSCHLAND .. 0237 28.04.2021 [l 10 05003542 MIETE UBERTRAGUNG FEUERWEHR 2019 1 492,00 492,00 492,00 5300150704 53 0510 0 |
l PO Number | SAP Material Short Description Total Net Price
Number of the PO
Supplier Hotel  Order Value the Supplier Info Record Number
Number Number Date Can Invoice for Material Creation

J
~N
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ﬁ PRINT THE PO DOCUMENT
[ ]

4504405147 o

Double-click the yellow bar to open the PO in a new window:

Standard PO 4504495147 Created by RALF TAMMER ‘
Document Overview On | [ 3 Iy @print Preview J| Messages [1] 1personal setting M N O R

m standard PO ¥ 4504485147 Vendor 20872 CHUBB DEUTSCHLAND G Doc. date 28.04. HOTELS RALF TAMMER 'DEOINH DRESDEN NEUSTADT CHUBB DEUTSCHLAND GMBE.
1 Ee—— DEL29250202 somis0o47s

Header ot N ol o, )| s ooz ESATASE B imorsasse 1
y . D-01097  DRESDEN et L

hs Es.tm (A |1 |materal Short Text PO... 0../C|Deliv. Date  Net Price HMANTENANCE GERMANY cemiarr

|1 K 05003542 MIETE UBERTRAGUNG ERWEHR 2019 1PC D 30.04.2021 PR LEFERANT. 29872

| output

~ | Message 1 Created Created at |P status | T . Med.... [ 1 =

ge type _Mame reated on reated a rocess.status  Transm. Med... [ = —
A eu _purchase order 28.04.2021 100144 1 5 - |
- ZNEY Purchase order 28.04.2021 10:0144 0 1 = |

LIEFERANTE | MINOR SAP LIEFERDAT
ARTIKELBESCHREIE!

L o | o e UNG = MENGE PREIS EINHEIT | GESAMT
— 1 10 05003542 | MIETE UBERTRAGUNG FEUERWEER 2018 3004201 1 49200000 stack 49200

D — == o

QNN m e LIEFERING
| - PAS0: 3008y Dus ner T frmoTeLes pRvTsCRL Gacem N ROTELES DEVTSCHL. GMEE LIEFERZETENDELIVERY TRE:
Eytiba(Vendor) POSTFACH 15282 D054 07-00-15:00
. pE120200202 CAMPOLIDE
Szem GE & == = P e A——
1 ) 1 1 7 *— — vt 301 DVOICESESECRTAL COM
Material Data |~ Quantities/Weights |~ Delvery Schedule |~ Delvery " Invoice |~ Condrions ~ Account | BRI e e

-~ B e
EViEI [ e —
Sh. Text MvT Material Document Irem Posting Date | =Quantity OUn =Amount in LC L.cur Reference | =Qty in OP! fgefelr sein. Andermfl Buchlalnmg i 2 ' ' -
WE 101 5005007302 1 28.04.2021 1 PC 492,00 EUR 280420212 MO L
Tr./Ev. Goods receipt . 1 PC = 492,00 EUR .
@ VIEW THE PURCHASE ORDER HISTORY
Vendor/supplying plant Plant Doc. Date Purch.Doc. | POH | Item Material  Short Text = Order Quantity | = Still to be inv. |
o . 1 as 492,00 -
4504495147 . 1 s 492,00 =
29872 CHUBB DEUTSCHLAND ... 0237 28.04.2021 E 10 05003542 MIETE UBERTRAGUNG FEUERWEHR 2019 1 492,00
[E PO History for Purchase Order 4502954094 Item 00010
(&= @)
Sh. Text |MvT Material Document Item Posting Date  =Quantity|OUn sAmount in LC L.cur Reference | =Qty in OPUn DelCostQ
WE 101 5005431999 1 18.02.2022 15 98,40 EUR 0329991860 15
WE 101 5003328024 1 15.06.2018 15 98,40 EUR 0320091860 15
Tr./Ev. Goods receipt 30 196,80 EUR 30
REL 5108091942 1 20.06.2018 15 98,40 EUR 0329991860 15
Tr./Ev. Invoice receipt 15 98,40 EUR 15
N
é DISPLAY ANY ATTACHED INVOICES
[E PO History for Purchase Order 4500485193 Item 00010
() [&)F (@) (L) [&)|[3) & Ji(2)
Sh. Text |MvT|Material Document Item Posting Date | =Quantity OUn =Amount in LC |L.cur Reference | =Qty in OPUn DelCostQt
WE 101 5000529293 1 09.02.2015 1 |PC 816,00 EUR 09.02.2015 1
Tr./Ev. Goods receipt . 1 PC = 816,00 EUR " 1
1 06.03.2015 1 |PC 816,00 EUR 09.02.2015 1
" 1 PC = 816,00 EUR . 1
Display Invoice Document 5105674582 2022 [E Service: Attachment list x
Create... » —
Hid — Doc its ...
: Attachment list Hmen @ \LL )
Dis;  Private note QtY  Transaction Invoice | AtfaChmentFors105894040
T4 Send » [MBH Icon Tile g Created On” |Created ”
Relationships UNGEEDH 1,000 P /ﬁsic Data | Payment | Detz |2 Purchasing invoices [PDF] 06.03.2015 00:00:00
Workflow 021 2
TR — 7.1z ° Click the document number to display the invoice document.
Posting Date 21.01 . gelect Attachment List from the Services for Object icon.
Amount 585, 4!

v AR 93, 48 * Double-click the invoice line to view the invoice.
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