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ACCESSING THE REPORT

You can access the report for viewing a purchase order in two ways:

1) Navigate to the SAP MM Menu:

1) Open the ME2L report (double-click the yellow bar to open the purchase order (PO) in a new window):

INFORMATION AVAILABLE

The report provides details in three sections:

MAIN BUTTONS

To change the PO displayed or press

To access the PDF of the PO sent
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Comments made for the PO to the vendor.

Delivery and invoicing status.

Approval status (if the PO has a release strategy).

SAP Material Number 

for each material.

Ordered quantity and 

order unit (e.g., Pc, Cv).

Material 

prices

• GR:  50xxxxxxxx: date quantity, amount….

• Invoiced: 51xxxxxxxxx: date, quantity, amount….
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