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To display the expenses account through FBL3N transaction (G/L Account line items- Single 

item ledger accounts): 

 

1 Indicate ledger account and society, we can see a single account, a range or several accounts 

at the same time ( account selection NH00) 

2 Indicate the hotel in Business Area field (SAP code for the hotel) 

3 Indicate the period in the application, it may be a specific day or a range of dates. 
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1 Hotel Code 

2 Document type 

3 Posting date 

4 Document date 

5 Amount  

6 Text 

Double click the line we want to see, it will appear the following screen through which we can 

access to the complete document (FI invoice or MM order) 

In case of a FI invoice the complete document includes the supplier position and taxes. 
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From here or from previous screens we can access to the scanned copy of the physical invoice 

in case of an invoice without purchase order in SAP. 

 

  

 



 

INFORMAC IÓN   

Fecha 

i Marzo 
2014 

 

 

 
Organization Department 

Página 5 de 6                                            

 

For this we should select the option Attachment list  (to which we can access in the two ways 

indicated in the screens above) in which it can be opened a new screen with the documents 

attached in which we can access making double click. 
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In case of MM purchasing with previous purchase order in SAP, making double click on the 

expense line, we will access to the goods receipts accounting of the purchase order.  

 

In case of MM purchasing, the scanned physical invoice will be available from the supplier 

account ( FBLN1 transaction Vendor Line Items/ Creditor line item). 

 


