	
	[Type of Agreement]  [Hotel]

	Contract name:
	[Fill]

	NH Hotel Group entity of the contract:
	[legal entity]

	Contract period:
	[from dd/mm/yy to dd/mm/yy  ]

	1. Requester Department 

· Review and validation of the economic and commercial terms

· NH Hotel Group Procurement Policy procedure

· In accordance with T&C approved by Committee, if applicable
	YES ( )            NO ( )                  
YES ( )            NO ( )
YES ( )            NO ( )
	2. Comments

	3. 
	Signature Requester Department [responsible, name/position]


	4. Procurement Department, if required (purchase or contract amount over 60.000 eur): 

· Contracting process meets the terms & conditions  included in NH Hotel Group Procurement Policy
	_______________________________________
Signature [ Procurement responsible, name / position]



	5. Legal Department
Submit to Legal Department when:
1.- Contract value exceeds 60.000 eur per year
2.- Duration > 1 year3.- It is not a standard contract issued by NH Hotel Group (previously reviewed by the Legal Dpt)
· Review of the legal aspects depending on the type / amount / duration of the contract to sign
	[Remarks]



	
	_____________________________________________
Signature  [legal responsible, name / position]

	6. Other departments involved in the contract:
	Involved Department: [Fill]                             
Name / Positions: [Fill]                                                 ____________ Signature  
Involved Department: [Fill]
Name / Positions: [Fill]                                                 ____________ Signature  

	Template signature date 
	[dd/mm/yy  ]


