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1. Document History 

Version Date Modifications 

V1.0 April 28, 2014  

V2.0 October, 2023  

 

2. Processes and Transactions 

• Edit  asset 

‒ Edit asset: Change AS02 

‒ Display Asset AS03 

‒ Block Asset AS05 

‒ Delete Asset AS06 

‒ Reverse Document AB08 
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3. Execution in SAP  

 

3.1. To perform Edit Document: Change transaction in SAP, type the transaction code in the 

transaction box in a new SAP session, and press enter.  

Transaction code: AS02 

                           

 

• In the first screen displayed, the user will be able to select the asset in order to modify the asset 

Accounting Documents.  

                        

 

• By default the system preselects the latest Asset displayed. Nevertheless, it could be changed by 
clicking on the matchcode. 

 

• Asset and Company Code will be mandatory fields. 

 

• After pressing enter, asset accounting documents will be displayed. 
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• Click on the document to modify it. 

                    

• White fields in the document will allow modifications; blue fields will not enable any 

change. 

• Click on “save”  when changes are finished. 

 
 

3.2. To see the Document: Display transaction in SAP, type the transaction code in the transaction box 

in a new SAP session, and press enter.  

Transaction code: AS03 
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 In the first screen displayed, user will be able to select the asset in order to display the asset 

accounting documents. 

         

 

• By default, the system preselects the latest Asset displayed. Nevertheless, it could be 
changed by clicking on the matchcode. 

• Asset, Company Code and Fiscal Year will be mandatory fields. 

• After pressing enter, asset accounting documents will be displayed. 

             No modifications could be done in this transaction. 

• If we click on “Asset Values” we can see planned values, posted values, comparisons, and 

the parameters. 
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• If we do double click on the below lines, we can see the document of the posting: 
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• In addition if we want, we can change some parameters in the document posting (white 

fields) click on “Change display mode” and the screen name will change to “Change Document”

 

• If we click on the hat (Display Document Header) we can change the white fields. 

 
 

• If we do double on the line document we can change the white fields (text and 
assignment) 
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3.3. To perform the Reverse Document transaction in SAP, type the transaction code in the transaction 

box in a new SAP session, and press enter.  

Transaction code: AB08 

                    

 

• In the first screen displayed, the user will be able to select the asset to block it:  

                     

 

• By default, the system preselects the latest Asset displayed. Nevertheless, it could be 

changed by clicking on the matchcode. 

• Asset, Company Code and Fiscal Year will be mandatory fields. 

• After pressing enter, asset accounting documents will be displayed. 

• Select the corresponding document and click on the “reverse” button. 
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• Introduce the reversal reason: 01 for reversal in current period or 02 for reversal in closed 

period. 

                       

• Click on “save” to reverse the document. 

 
 
 

3.4. To block the asset transaction in SAP, type the transaction code in the transaction box in a new SAP 

session, and press enter.  

Transaction code: AS05 
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• Select the option “Locked to acquis” 

 

 

• We should press to save  and all data will be saved in the system. 

• Once the asset is blocked, no transactions may be performed on it.   

 

 

3.5. To delete the asset transaction in SAP, type the transaction code in the transaction box in a new 

SAP session, and press enter.  

Transaction code: AS06 

 

• We should complete the Asset number, the Sub-number and the Company Code. 

• We will select Delete. 
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• It takes us to the next screen, where we should select Physically delete asset to delete this asset. 

 
 

• We should press Save   and all data is saved in the system. 

 
 

 

 

 

 


