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1. Document History 

Version Date Modifications 

V1.0 December 1st, 2013  

V2.0 October, 2023  

 

2. Processes and Transactions 

•  Collections by Promissory Notes & Confirming 

‒ Customer Line Item Display FBL5N 

‒ Post and clearing F-30 

‒ Clearing GL Transitory Account F-03 

‒ Central Collections for Promissory Note ZRAR_CENTRAL_COLLECT 

 

3. Roles  

• AR Supervisor  

• AR Analyst 
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4. Process Execution in SAP  

 

4.1. The first step will be the invoices identification. To perform the transaction in SAP, type the transaction 

code in the transaction box in a new SAP session, and press enter. 

Transaction code: FBL5N 

 

The first screen is used to filter the items which are going to be displayed. 

  

 
 

On the table below, the fields used are explained. 
 

Field Brief Explanation 

Customer selection 

Customer account or range of accounts (e.g. “31” or 
“2200195653”), and company code or range of company codes 

(e.g. ES01).   

Line item selection 

Different methods to filter the information: By the status of the 

documents (Open, Cleared or All items) and indicating the date 
(i.e. ddmmyy), or by the type of documents (selecting the types 

normal, and special general ledger). 

By clicking on “Execute”  , the invoices and collections will be displayed: 
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Once the invoices which must be paid with the collection are identified, the next step will be the 
accounting of the confirming or the promissory note. The identification will be determined either by 

“Assignment” or “Document Number”. 

 

 

4.2. The second step is the accounting, in the case of the confirming: 

 

Go to F-30: 

 

 
 

Click the option “Transfer posting with clearing” put the information of the customer and press “Choose 

open item”: 

 
 

 

In the following screen we need to complete the field of customer and reference in order to filter the 
invoices involved. Press the option “Process Open Items”  
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 In this step, we can check the invoices selected and the amounts. Press on the mountain to follow with 

the posting of the payment and the other expenses. 

 
 

o Enter Posting key 40, account 4301000 and the amount of the transitory account and press enter. 

o In the following steps enter again the posting key 40 and the account of the interest and the bank 
charges if it´s apply.  

o Keep in mind that in P&L account we must complete the Cost Center (Company Code + Business 

Area + Department) 
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We can see the simulate of the posting that we want to do. Later that press on the disk to save the posting. 

 

 
 
A message with the number of the document posting will be appear as the following: 
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If we see the document posted in Transaction FB03 we can see that the clearing customer account has 

been done. However, the clearing of transitory account is pending to be done: 
 

 
 

 

 
In order to clear the movements in transitory account we have to use the Transaction F-03: 

 

 
 
Transaction F-03: 

 

 
 

We must complete the number of the account (4301000) in which we need to do the clearing. 

The date of the clearing that we want to do, the company code, currency, click on the criteria for filter the 
items (e.g. Document number) and press “Process Open Items”: 
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In this following screen, we can verify the lines selected and that the amount is 0 between them.  
Later that, click on the disk icon to save the posting: 

 
 

 

A message with the number of the clearing will appear: 
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4.3. The second step is the accounting, in the case of the promissory notes: 

 

We should have received the information in excel file in which we can clearly identify the amount, the 

due date, if it has withholding or not, the invoices and the client. 

 
Using ZRAR_CENTRAL_COLLECT, input the payment and the invoices just like the previous process 
explained.  

 

 
 

To enter the promissory note, use the customer account provided and SGL Indicator W: 

 
                    

We have to indicate in the field of Text “PROMISSORY NOTE + [the CHECK NUMBER indicated in 
the report]” 

 

Finally we can simulate the movement which we are going to post and saved it.  
A message will be display with the document number posted. 

 

On the table below, the fields used will be explained. 
 

Field Brief Explanation 

Company Code Company code which receive the invoice (e.g. ES01).   

Posting date 
The date when is being accounted the commercial bills (i.e. 

ddmmyy). 

Customer Customer account (e.g. “33” or “1008949566”). 

Business Area Business area which receive the invoice (e.g. 9039). 

Amount of the 

promissory note 

The amount of the confirming or promissory note. 
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Business area 

(posted invoice) 
The business area which receives the collection.  

Company 
code(posted 

invoice) 

The company which receives the collection.  

Special General 

Ledger indicator 

“W” for Promissory Notes 

 

• Once the first screen is filled, the user must click on “Execute” , and the results will be 

displayed. The invoices which payment was made for must be selected by clicking on each amount. 
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• In case of the residue is zero, the next step will be simulate the document which will be made. This 

process is performed by clicking on “Document” menu, and then in “Simulate”. 

 

• The document simulated will appear, and if the process was well executed, it should be saved by 

clicking on the diskette . 
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The promisory will be accounted, and the customers account (43000000) will be reduced. 

 

 


