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• Accounts Receivable 

o Collections Registration 

▪ Bank Transfer 
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1. Document History 

Version Date Modifications 

V1.0 December 1st, 2013  

V2.0 October, 2023  

 

2. Processes and Transactions 

•  Collections by Bank Transfer 

‒ Collection Process ZRAR_CENTRAL_COLLECT 

‒ Display Items pending  FBL3N 

‒ Display Documents 
FB03 

FBL5N 

‒ Clear Items F-03 

 

3. Roles  

‒ AR Supervisor 

‒ AR Analyst 
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4. Process Execution in SAP  

 

4.1. When bank statement is available, it is automatically exported to Kyriba. Every 15 minutes, SAP 
automatically imports the bank statement from Kyriba. Kyriba uses IDs to identify the collections 

received. To perform the transaction in SAP which displays Kyriba IDs, type the transaction code in 

the transaction box in a new SAP session, and press enter. 

Transaction code: FBL3N 

The first screen which is going to be displayed. Fields are explained on the table below.  

 
 

Tab Brief Explanation 

G/L account 
selection 

Mandatory. Must be introduced the general ledger account (e.g. 

43010000).  

Company code Mandatory (e.g. ES02) 

Line item selection 

Different methods to filter the information: 

- By status of the documents (Open, Cleared or All items)  

- By type of documents (selecting the corresponding fields). 

By clicking on “Execute” button   , the balance will be showed: 
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We select open items, so it shows open item . . 

The user must copy the Kyriba ID of the payment. In SAP, the copy process is executed by pressing 
Ctrl+Y. The pointer will appear as a cross, and all the data must be selected. The selection will appear 

with a different color on the back, and the user must press Ctrl+C to copy, and Ctrl+V to paste. 

 

4.2. The second stage is completed manually in SAP, and concerns the assignment of open invoices with 

received collections.  

 

There are two different situations: 

• Hotels with Kyriba. 

To perform the transaction in SAP, the transaction code must be filled on the transaction box. 

Transaction code: ZRAR_CENTRAL_COLLECT 

The first screen is used to filter the items which are going to be displayed. 

 
On the table below, the fields will be explained. 

 

Field Brief Explanation 

Transitory account 

The ac 

count where the movements are pending to be conciliated (e.g. 

43010000) 

Comp. cod invoice 

on behalf of 

Company Code where the invoice was posted (e.g. ES01) 

Business area to 

post the coll 

Business area where the collection is going to be posted (e.g. 

0014) 

Posting Date (i.e. 31.12.2022) 

ID Kyriba 
The user must paste in this field the ID copied previously. (e.g. “   

2204180004389002 ”) 

Business Cluster 
Within the principal company, there can be defined different 

groups of companies. If those are defined, them can be used as a 
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filter. (e.g. ES01)  

Customer  
Filter by Customer data is allowed, using the Customer code (e.g.  

“ 1000061542 ” –from 1 digit, up to 12 characters) 

Company Code 

invoices are reg 

Company Code where invoices are registered. Only for Central 

Collections (e.g. ES01) 

Business area 
invoices are reg 

Business area where invoices are registered. Only for Central 

Collections (e.g. 0014) 

 

In the same screen showed previously, the field “Business Cluster” is a method to limit invoices 

which will be managed, because filter invoices showed within this Cluster is possible to be done 

with this field.  

By clicking on “Execute” button   , the items filtered will be showed in this screen:  

   
 

To manage the movements, the user must select the corresponding line, and click on “Record” 

button  or press the key F7. 

 

We can delimited the items due to document date by default in the first screen but as we can 
other options if we select “Other selection”  in order to like the second image.  
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In addition, we can don´t select anything at first and later that press “Process Open items” in 

order to see all open items. In the following screen we will select clicking on the lines the 

invoices involved (only recommended in case with few invoices customer volume) 
When we finish the application the sytem will display the message with the document number 

posted and the document type will be DZ (Customer Collection) 
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• Show documents can be done with the general “Display Document” transaction. To perform the 

transaction in SAP, the transaction code must be filled on the transaction box. 

Transaction code: FB03 

The first screen is used to filter the document which is going to be displayed. 

 
 

 
 

On the table below, the fields will be explained. 

 

Field Brief Explanation 

Document Number The document which is wanted to be displayed (e.g.  300016838 ) 

Company Code Company Code where the document was posted (e.g. ES01) 

Fiscal Year Fiscal Year when the document was posted (i.e. 2022) 

 

• There is other display transaction which allows other method to check whether document is 
correct or not. This is only valid for item lines in customer accounts. To perform the transaction 

in SAP, the transaction code must be filled on the transaction box.  

Transaction code: FBL5N 

The first screen is used to filter the items which are going to be displayed. 
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On the table below, the fields will be explained. 

 

Tab Brief Explanation 

Customer selection Customer account or range of accounts, and company codes  

Line item selection 

Different methods to filter the information: By the status of the 

documents (Open, Cleared or All items) and indicating the date 

(i.e. ddmmyy), or by the type of documents (selecting the 

corresponding fields). 

 

Both transactions are valid to check if the document was created. Once the document is found, the 

user must press by two clicks on the cell where the document is displayed, and the accounting 
movement will be shown by clicking on “Overview” button. 
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At the end we have to clear both lines in transitory account thought F-03  

 
 

Transaction code: F-03 

 
 

‒ The first screen in the transaction is a filter where the user will be able to set the criteria in order 

to find the GL account which will be cleared within the process and click enter or “Process 

Open items” 
 

 
 

‒ Enter the parameters and click enter or “Process Open items”. We will show the next screen in 
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which we can select/confirm the lines that we want to clear.  

 
 

 
 

‒ Finally press the disk button (save) and the clear will be done and will appear a message 
confirming the document number related to this clearing.  

 

 
 

 
 

‒ If we show the “cleared items” in FBL3N we can see that both lines has been matched and due 

to this action the symbol is the green circle.  
 

 
 


