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MAIN CLIENT 

MC API and Resp.Companythe airline
BOOKING FILE (MB)

Always create a Booking File (MB) selecting type of 
event “CREW MAP CREW”

The name of the MB must include the name of the 
AIRLINE + month + year

FOLIOS & INVOICING

API is shown as holder of all the folios. If we need to 
invoice to the airline, add manually the ID in the 

corresponding folio header

TMS CONTRACT

A contract must be shown
If the contract is created only with the Airline, 
request to modify to the commercial account 

handler 

COMMISSIONS

At least once a week check the commissions
Once the group is fully invoiced, any invoice 

correction or commission amount change will not 
be included in the interface 

MONTHLY GROUP RESERVATIONS

Duplicate the MB and create monthly group 
reservations
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