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Document History 

Version Date Modifications 
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Processes and Transactions 

• Asset Master Data 

‒ MIRO Capex invoice posting 

‒ FBL1N Display vendor invoices 

 

Roles  

• PTP Assets Responsible 

• PTP Assets Analyst 
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4. Invoice Processing 

 

1. The first step will be to check whether the PO number is informed within the Purchase Order document or 

not. 

Transaction code: MIRO 

 

 

The first required information will be the Company Code (e.g. ES01). And after informing the company 

code, the screen for entering an incoming invoice is displayed: 

 

 

PO number starts with 80x series and should always be available in the invoice.  

We will include the PO and press Enter. The information related to it will be completed automatically: 



 Job Aids 
AP – Capex Invoice processing 

 

3 of 6 

 

 

Go to “Invoice Document” and click on “ Simulate Document”: 

 

 

This will be the screen of the simulation: 

 

 



 Job Aids 
AP – Capex Invoice processing 

 

4 of 6 

 

We will complete the field Amount and later that we will press enter.  

 

 

Once we click enter the icone of the balance will be change to green: 

 

 

If we are agree and the icon of the main image in MIRO is green we can press on “Post” to save 
the posting.  

A message will appear with the number of the invoice created: 

 

 

• Note: If we have different payment deadlines or we need to enter a retention of the invoice we 
can divide it clicking on tab “ Amount Split”.  
In this tab, we will completed with the information needed. 
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For example in this case we have divided 5.000 and 1.000 and if we see the simulation now we 
have two postings in 4120000 related to this two movements: 
 

 
 

If we see FBL1N in this vendor we will see the invoice posted: 

 

 

If we do dobble click no the line we will see the movement with the accounts involved in the 
posting: 
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5. Issues Capex Invoice 

 

5.1. The Capex invoices must me matched exactly with the information; we can´t post any capex invoice 

with difference. Then, if we receive a capex invoice with difference in the price or quantity, first we 

need to check if our PO has been created correctly or not.  
 

• If we are sure that our PO has been created correctly the invoice must be rejected. We must contact 

the customer and request a new correct invoice according the established. 

 

• If our PO has been completed wrongly, we must change our PO information before post the 

invoice. 

 

 


